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Note:  In the grey areas, please customize this form for your production.
 Your Company Name/Logo

Filming in Your Neighborhood
WHO:
                                                                          (Name of production company)
WHAT:
                                                                          (e.g. movie, commercial, photo shoot, etc)
WHERE:
                                                                                                            (Address of location)

DATE(S):
From                                To                              .
EXPECTED TIME(S):
Date                       
 :  Time                           to                          .
 
Date​​​                          :  Time                           to                          .
                                                                                                                                                                .
DESCRIPTION OF OUR ACTIVITIES AND HOW THEY WILL AFFECT YOUR NEIGHBORHOOD:
Production crew, actors, vehicles and equipment will be in and around the location.
—Please fill in any other pertinent details such as:

· Parking  (barricades or signs will be placed indicating spaces and hours of restricted parking)
· Will be restricted on the following dates and times in the following areas:

· From        /       /        at         :             m   To       /       /        at        :            m on:

· The                   side of                                                    between                                                  .
and                                                         .
· The                   side of                                                    between                                                  .
and                                                         .
· Traffic
· Police will hold traffic intermittently for 1 - 3 minutes for some shots
· Noise

· You may be asked to restrict noise during the times audio is being recorded during takes
— We very much appreciate your hospitality in sharing your neighborhood with us, and will do our best to minimize any disruption or inconvenience to you. Your cooperation will contribute to the success of this location shoot, which supports local businesses and employment. —

We are working with Shelley Midthun, the Film and Video Liaison in the Mayor’s Office of Film and Video, to obtain permits and other necessary assistance.  The Mayor’s Office greatly values the significant investment, local job creation, and economic return the film industry provides to the people and local businesses of Portland.

If you have questions or particular concerns such as scheduled deliveries, construction or accessibility needs, please call us as soon as you receive this notice at the number(s) listed below and we will make every effort to find a reasonable solution.
Thank you very much.

                                                                                                  (Typed or printed name and title)
​​​​​​​​​​​​​​​​​Mobile: 
- 
-

Office:  
- 
-

 If you have any questions or concerns after speaking with us, you may reach Shelley Midthun at 503-823-4039.[image: image5.png]
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